Invoice Finance Application
Workbook

Everything You Need Before Applying for Invoice Finance

This practical workbook has been designed to help UK businesses prepare for an invoice
finance application. Complete each section before speaking with a funder to help reduce
delays and speed up the application process.

Company Name

Main Contact

Position

Assessment Date

Prepared By

1. Business Information

Information Required Available

Company Registration Number O

VAT Registration Number O

Trading Address O

Registered Office Address O
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Director / Ownership Information O
Website Address O
Trading License (if applicable) O

Why do we ask for this?

This information helps verify your business and ensures your application can progress

efficiently.

2. Financial Information

Information Required | Available | Notes
Latest Filed Accounts O

Latest Management O

Accounts

Last 3 Months Business O

Bank Statements

Cash Flow Forecast O
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Business Plan (Start-ups) O

Why do we ask for this?
Financial information provides context about your business and helps determine the most
appropriate funding structure.

3. Sales Ledger Information

Information Required | Available | Notes

Aged Debtor Report O

Aged Creditor Report O

Customer List O

Customer Terms & O

Conditions

Customer Contracts O
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Largest Customer O
Information

Why do we ask for this?
Your sales ledger is one of the most important parts of an invoice finance application.

4. Sample Invoice Audit Trail

Information Required | Available | Notes

Purchase Order O
Order Confirmation O
Delivery Note O

Timesheet (if applicable) | O

Invoice O
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Signed Proof of O
Delivery / Completion

Why do we ask for this?
Preparing a complete audit trail helps verify completed work and can speed up approval.

5. Sales Ledger Performance

Information Required | Available | Notes

12 Months Invoicing O
Statistics

Collections Data O
Credit Notes O

Month-End Sales Ledger | O
Balances

Why do we ask for this?
Historical sales ledger information helps demonstrate trading performance.
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6. Existing Funding Arrangements

Information Required | Available | Notes
Overdraft O
Business Loan O
Asset Finance O
Commercial Mortgage a
Existing Invoice Finance O
Other O

Why do we ask for this?
Existing facilities do not automatically prevent invoice finance.
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7. HMRC Position

Screenshot

Information Required | Available | Notes
VAT Position O
PAYE Position O
Corporation Tax Position | O
Government Gateway O

Why do we ask for this?

A Government Gateway screenshot is often sufficient.
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Application Readiness Review

Assessment Ready | Needs | Notes
Area Review
Business ] O
Information

Financial O O
Information

Sales Ledger O O
Customer O O
Information

Existing Facilities O O

HMRC Information | O |
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What Happens Next?

Stage Complete

Initial Conversation

Suitability Assessment

Proposal & Pricing

Information Review

Approval & Onboarding

O|0|0|Oom|Oo

Funding Release

At Partnership Invoice Finance, we believe funding should be straightforward, transparent and
human.

If you're unsure about any of the documents listed in this guide, our team is here to help.
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